
Vendor Rules and Regulations 2025 

The following rules govern all Vendor participation in Eagan’s July 4th Funfest. Please 

make a copy of this for your records. 

1. Set-Up and Take Down/ Staffing: Booth positioning will be determined and assigned 

by the Vendor Manager. Vendor check-in is on July 3 from 9:00 AM - 12:00 PM. All 

vendors must check in with their respective Vendor Manager. Any Vendors 

checking in after 12:00 PM on July 3 may be moved to another available location. 

Funfest reserves the right to change location of a vendor’s space if  

unforeseen circumstances arise or said Vendor arrives after 12:00 PM on July 3. All 

booths must be ready to open at 3:30 PM on July 3. No early take-down will be allowed. 

Take-down may start right after closing on July 4. Take-down must be completed by 

10:00 AM July 5 unless you have made prior arrangements with the Vendor Manager. All 

booths must be opened prior to the festival start and remain open and appropriately 

staffed during all festival hours of operation. All vendors must remain at the festival for the 

duration of the event, there is no early closing or take down. Please remember that 

vendors have the sole responsibility to provide all of their own tents, trailers, 

tables, chairs and accessories. 

2. Vehicle Unloading and Parking: Vehicles are not allowed on the grass inside the 

ellipse without clearance from the Vendor Managers. All vehicles must be moved to the 

parking area by 2:30 PM on July 3, however Vendors may continue to bring more items 

to their booths after that time. All Vendors must get prior approval from the Vendor 

Managers to bring vehicles onto the festival grounds during the festival hours of 

operation. Vehicles not in compliance with the parking rules will be towed at the owner’s 

expense. 

3. Food Preparation: Food Vendor menus must remain consistent all two days, no 

changing menu items. All food prepared before the festival must be prepared 



in a licensed and approved kitchen by order of the Minnesota Department of Health 

(MDH.) To maintain consistency and authenticity of the food, all food items sold at the 

festival must be prepared by the Vendor’s employees. The Vendor Managers must 

approve menu additions, deletions, or substitutions, please estimate your needs 

accordingly. 

4. Serving Area: Each food Vendor must have an attractive preparation and serving 

area. Food Vendors serving hot items must keep hot preparation materials out of public 

reach. This includes ovens, dispensers, warmers and deep fat fryers. Food Vendor 

personnel must handle all food items under the same health rules and regulations 

required by the MDH - all food exhibitors are required to have a fire extinguisher in each 

booth (5 lb. Non-toxic model 

#2A10BC - Class 5.) 

5. Electrical: An electrical inspection will be performed by the State of Minnesota at the 

expense of the Vendor at 2:00 PM on July 3. A Festival representative will also visit your 

booth the first day of the event to assure your electrical service, if purchased, is 

adequate. All Electrical Cords must run behind your booth and out of the walkways. Any 

cords running in public walking areas will be required to have a ramp over them. 

6. Wearing Apparel: All personnel in the food booths having contact with the public 

must wear appropriate attire for their respective duties. Serving gloves and hair nets are 

suggested. Particular attention needs to be given to safety. 

7. Signs and Decorating: All Vendors are required to display a sign or banner 

identifying their business. The most appropriate banner size is 8’ x 30”. Food Vendors 

are required to post menus and prices on a sign, easily seen by the public, no smaller 

than 22” x 28”. 

8. License and Insurance: The MDH requires that all food Vendors hold a valid food 

license. All participating Vendors must secure liability insurance and additionally insure 

Eagan Funfest on their insurance policy. All Vendors must 



provide Funfest Vendor Managers a copy of the certificate of insurance along with 

their application. 

○ Requirements: 

■ $1,000,000 Each Occurrence / $2,000,000 Aggregate for general liability 

■ $1,000,000 Auto Liability 

■ Workers Compensation 

■ List Eagan’s July 4th Funfest and the City of Eagan as additional insured on a 

primary/noncontributory basis including waiver of subrogation.  Please see 

example on last page. 

9. Sanitation: All Vendors are responsible for maintaining acceptable standards within 

their booth. Each Vendor is responsible for disposal of their own trash into the dumpster 

located on the festival grounds. Please bring bags and plan accordingly. Vendors are 

prohibited from using trash containers intended for festival patrons. Overflowing trash 

containers are not acceptable. At closing each night, Vendors must put all boxed or 

bagged trash into the designated dumpster. Vendors must provide adequate personnel 

to comply with these garbage removal requirements. Food Vendors are responsible for 

the cleanup of all grease, oil, and food spillage at their food booth. Cardboard or other 

suitable flooring must be used wherever grease, oil, charcoal or food spillage is likely to 

occur. All gray water must be disposed of in the designated location. All grease and oil 

must be taken with the Vendor. There are no grease or oil receptacles on the premises. 

Do not dump any substances on the grass. 

10. Use of Vendor Space: Keep the area directly in front of your booth clear of 

merchandise or signage. The outside space at the rear of booth may be used for 

storage. No strolling or mobile unit sales may be set up without the permission of the 

Vendor Managers. All business or other activity for which Applicant has rented space 

must be conducted in a professional way within your designated area. No distribution of 

literature, sales or sampling may be done. No inappropriate items will be sold in your 

booth such as weapons, drug related items of any kind, or any item deemed 

inappropriate by the Vendor Manager. Vendor Manager reserves 



the right to ask said Vendor to remove any inappropriate item from their booth. Food 

Vendors will use their assigned space only for the purpose of selling items on the 

menu. All Vendors must stay within their assigned space. 

11. Disclaimer: The Eagan July 4th Funfest enforces normal precautions to guard the 

safety of its participants. It can assume no responsibility for events or conditions beyond 

its control and cannot be responsible for the security of personal belongings or 

valuables in your booth. There are no secure areas at the festival. Vendor belongings 

and personal items are the responsibility of the owners. Please remember that Eagan 

Funfest takes place on property controlled by the City of Eagan and Dakota County. All 

rules of these agencies are strictly enforced throughout Eagan Funfest. Any Vendor that 

is found in violation of these rules, regulations or ordinances may be expelled from 

Eagan Funfest without refund or compensation. Vendor is also responsible for any 

expenses incurred by said Government body or expenses resulted in fines to Eagan 

Funfest. 

Vehicle Access to Festival Grounds 

We understand that equipment trucks and personal vehicles are allowed on the festival 

grounds on July 3rd until 2:30 PM and after 11:00 PM; and on July 4th prior to 11:00 AM 

and after 11 PM. We further agree to provide vehicle identification information when 

checking in for all vehicles that will be entering the festival grounds. There is absolutely 

no vendor vehicle parking or travel allowed on the festival grounds during festival hours. 

Failure to comply with this policy will result in the towing of your vehicle, prohibiting you 

from participating in future events or other penalties as appropriate. Any expenses 

associated with a towed vehicle will be the responsibility of the vehicle owner. 

 
Payment Terms 

All vendors agree that all fees paid to Eagan Funfest are non-transferable and 



that no booth space may be sublet, reassigned or otherwise transferred to a third party 

without written approval from a Vendor Manager. Payment is due in full. All vendors 

will settle each night with the vendor manager at a rate of 10% of gross sales receipts. 

Applicants’ signature on this registration releases and forever discharges Eagan’s July 

4th Funfest, Eagan’s July 4th Funfest Committee, City of Eagan, all sponsoring 

organizations, and their elected officials, directors, employees, agents and volunteers 

from any responsibility, personal liability, or claims of loss or damage arising out of or 

in connection with participation in Eagan’s July 4th Funfest. Eagan’s July 4th Funfest is 

not responsible for any injury sustained by patrons, exhibitors, or guests. Applicants 

store, utilize and exhibit materials at applicants’ own risk. By signing below, I am 

confirming that I have read the Vendor Rules and Regulations and communicated them 

with all staff and representatives who will be supporting the event. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Eagan's July 4th Funfest Requirements for “Certificates of Insurance”

 

 

● Agent of Agency must be listed with a phone number.
● The “Company Affording Coverage” must be listed.
● Under “General Liability,” you must check “Commercial General Liability.”
● You must list your Policy Number.
● The policy effective dates must include the dates

o July 1, 2025 thru July 5, 2025
● Under “Limits” you must have an “Each Occurrence” limit of at least $1,000,000.
● If you are required to carry Worker’s Compensation, you must list that policy information.
● Under “Description of Operation / Locations / Vehicles / Special Items” the following 

needs to be shown.
o For Eagan's July 4th Funfest the following are added as ADDITIONAL 

INSURED and CERTIFICATE HOLDERS.

● The Certificate Holder and Additional Insured is
o Eagan's July 4th Funfest

1501 Central Parkway
Eagan, MN 55121

● The Certificate must be signed by your agent.
● The Certificate is due by June 15, 2023

Please Note:
A copy of your policy’s “Declarations Page” is not a substitute for the required Certificate.
If this information is not received by the required date, you will not be allowed to participate 
as a concessionaire.
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AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

   ISSUE DATE

INSERT HERE

YOUR INSURANCE COMPANY
       NAME AND ADDRESS

INSERT HERE

YOUR COMPANY OR ORGANIZATION NAME

 YOUR COMPANY OR ORGANIZATION ADDRESS

X 05/30/2025 05/30/2025
    POLICY NUMBER
             HERE

    NOTE
These policy dates MUST

cover the dates of the event

YOUR INSURANCE COMPANY NAME HERE

For Eagan's July 4th Funfest the following are added as 
ADDITIONAL INSURED and CERTIFICATE HOLDER

Eagan's July 4th Funfest
1501 Central Parkway
Eagan, MN 55121

MANDATORY
INFORMATION

X

X

A 1,000,000

500,000

EXCLUDED

1,000,000

 2,000,000

MANDATORY
INFORMATION

SAMPLE FORM
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